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Bethel Home Rules and Regulations

(1) The legal title to ihe Bethel home is held by
the I’coples Pulpit Association. It is held in trust
for the Lord and his ancinted. By the terms of {he
charter and laws of the Association the. President
thereof must conilrol and manage the home.

(2) Rules and regulations are neccessary to advise
all the occupants what may be properly done in the
home and what is improper to do. All who are de-
voted to the Lord are anxious to cooperate. Coopera-
tion can be had only by each one faithfully observing
the rules and regulations.

(3) Every member of the family must read and
agree 1o the rules and regulations. By becoming a
member of the family cach one ihereby agrees to be
governced by such rules and regulations.

ORGANIZATION

(4) For the well-being of the Dethel home the fol-
lowing is the organization: House manager; housc--
keeper ; assistanis {o the housekeeper ] chef and assis-
tants; dining-room attendants; laundry ; and heating.
Each one performing dulies in any part of the organi-
zalion will be appmntul by the President or by the
housc manager, with the advice and consent of the
President. All snch persons must bhe conseerated
Christians.
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DUTIES ;

(5) "The house manager shall have general charge
of the home. L shall be his duly to see {o it that
each one i every department of the organization is
properly performing his or her duties. For this"pur-
pose the house mamager shall regularly inspeei the
dining-room, kitchen, housekeeping, all ihe rooms,
the laundry, healing arrangement, and consult with
and advise cach and every part of the organization
concerning the work. Where there is any difference
ol opinion a=to what shall he done, the decision of the
house manager shall be final, subject only to the
resident. All matters of controversy must be taken
up by the house manager and referred to the Presi-
dent only when it becomes necessary.

(6) 1f more persons are required in any part of
the organizalion the house manager shall notify the
President, that others may be brought in for that
purpost. Anyone may be asked to leave the Bethel
home or any part of the organization for cause. For
wood and sufticient cause the house manager may, with
the advice and consent of the President, remove any
one from the home.

(7) It shall be the duty of the house manager to
know whal person or persons occupies each and every
room in the house; and no one shall be brought into
the house for the purpose of performing dutics or
for remaining over night without the knowledge and
consent of the house manager.

(8) The huying of food and other supplies for the
home shall he done by the house manager. Requisi-
tions for the same shall be properly made out and
hanuded o the hookkeeper for any and all such pur-
© chases s and no person of the home shall be permitied
o purchase anvthing on the account or erwdit of the
Association exeepl on proper requisition.
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IIOUSEKEEPING

(9) "The housckeeper shall be a sister in the truth.
She shall have charge of all the rooms in the home
with such cxceptions as the President may make, She
shall have charge of all the linen supply for the rooms,
and to this end shall sec that the linen closets are kept
in proper shape and the supplies handed out to assis-
tants as necessity may require. The linen closets shall
be kept locked. She shall keep a count of the quantity
of linen, towels, ete., in each closet and render an
inventory thereof to the house manager at any time
upon request. When any linen, towels, soap or other
supplies are nceded for the rooms or bathrooms of the
house the housekeeper shall make a requisition there-
for and deliver it to the house manager.

(10) Each assistani for the keeping of the rooms
in order shall be a sister consecrated to the Lord. The
housekecper shall assign each onc to her respective
duties, It will be her duty to visit the rooms regularly
and sce that each one of the assistants is properly per-
forming her dutics in keeping the rooms clean and in
order. If she finds that any of the assistants have not
sufficient work to keep them occupied, then she shall
assign such morc duties in order that they may be
occupied. If upon consultation with the housckeeper
it is found that any of the assistants are overburdened,
then arrangemcuts shall be made to more equitably
distribute the dutics to be performed.

(11) The scrubbing of the hallways and ihe wash-
ing of windows shall be done by a broiher assigned by
the housekecper to that duty with the advice and con-
sent of the house manager. "he other work in the
roums not done by the occupants of the rooms them-
selves shall be done by the housekeeper and her assis-
tants.
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(12) It shall be the duty of the housekeeper to
see that all rooms are kept in proper order, and to
this end to see that there is no washing or laundry
done in any of the rooms or any of the bathtubs. If
she finds any ‘one violating this rule by doing washing
ot Jaundry work in any of the rooms or bathrooms,
the matter shall be immediately reported to the house
manager ; and it shall be his duty to take appropriate
action to sce that such violation of the regulation has
proper attention,

(13) The housekecper shall see that soiled linen for
the laundry is gathered at regular intervals and dis-
patched to the laundry. When the finished laundry
is returned to the rooms the housekeeper shall be
notified at what time it is to be dehvered and shall
check over the linen returned to sec that it has been
properly returned.

(14) No person shall be permitted to remove from
tlu. Bethel home any sheets, pillow cases, towels, linen
or any other supplies. The housekeeper shall see that
this is strictly enforeed, and any attempt fo violate
this rule shall be immediately reported to the house
manager.

(15) The housckeeper and all essistants shall be
on duty in the home during the hours of service; and
neither the housekeeper nor any of the assistants “shall
leave the home during the hours of service except by
the advice and consent of the house manager, and
then only when necessity requires, If the housckeeper
finds that any assistants arc shirking or neglecting
their duties or leaving the home during the hours
ol service, she shall warn them not to do so again, and
upon further aitempt, report to the house manager;
and any repeated infraction of this rule shall be suffi-
cient cange for discharging any such person from the
Bethel home,
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BATH ROOMS

(1G) It shall be the duty of the housckeeper to see
that the bathrooms and toilets ave kept in proper order
and are properly supplied with the things needed.

(17) Washing clothes or doing any laundry in the
hathrooms or rooms is strictly prohibited. Should the
housekeeper find any washing or doing laundry in the
bathrooms or in their bedrooms, or any bedroom in the
house, they should he warned at once not to do so0; and
any repeated violation of this rule shall be sufficient
cause to ask a person to leave the Bethel home,

(18) No liquid food shall be carried from the din-
ing-room to any room in the house by any of the mem-
bers of the family, except the same be carried to some
person who is sick, and then only by advice and eon-
sent of the housekeeper or the house manager. This
rule will be strictly enforced in order that the hall-
ways may be kept decently and in order. Any person
soiling the halls, stairways, elevator, or his or her
rooms by carrying food of any kind through the house
shall be required to immediately clean it up. The
cleaning up shall not be taken as authority to violate
the rule of earrying liquid foods through the house,
but shall be construed as one of the penalties for the
violation of the rule. '

THE SICK

(19) The ofiice and factory force are under the
direction of the office manager. Any of the force em-
ployed there becoming ill shall immediately be re-
ported to the office manager, and he shall handle the
maiter as the case scems to require. Any member of
the force of the Bethel family not employed at the
oflice or factory becoming sick shall he reported im-
mediately to the honse manager or housckeeper, and
doctors may be summoned il necessary.
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The Sociely will eare for a

(20) The house manager or housckeeper and all
assistanix in each part of the organization shall co-
operate in keeping the house clean, tidy and neat.

MENDING

(21} The housckeeper shall give proper attention
{o mending or repairing of hed linen, towels or other
supplies for the rooms. For this purpose a sewing-
room i provided and all mending must he done in the
sewing-room. The housckeeper may assign any of her
assiztanty to this work from time to time as necessity
requires, All hed-linen that is torn so it cannot be
further used shall he turned over to the housekeeper,
who shall see that the same is properly laundered and
ymt away to he used in case of sickness or other neces-
kity.

DUST Aiﬂ) GARBAGE

22) All garbage found in any of the roums shall
he wlunu-tl to the ¢ garbage can provided for that pur-
pose, All dust taken from the rooms shall he de-
posited i 2 receptable. 1t is manifestly improper o
cast dust out of any window or to shake rugs, carpets,
mops or llllst]mlls, ele., ont the windows. Dust ghall
he taken in a dust-pan or other receptacle and re-
moved 1o the garbage roon.

(23) When the housckeeper finds any damage {o
any part of the house or any of the rooms, the same
shall be reported immediately to the house manjger,
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SERVICE HIOURS

(24) The rising gong shall be sounded at 6:30
a. m.; breakfast served at 7:00 a. m. Immediately
at the conclusion of the breakfast all the house or-
ganization shall be on duty and shall remain on duty
until 5:45 p. m., exeept the hour taken at noon for
lunch. The exception to this rule shall be when the
house manager shall assign any onc to perform dutics
that are required at hours other than those above
named.

KITCHEN

_(25) The kitchen shall be under the management
of the chef. He shall consult from time to time with
the house manager as to the food supply and the food
to be served. He shall have such assistants as the
house manager may find to be necessary. It will be
the duty of the chef to see that the food prepared and
served is wholesome. All cooking of any and all kinds
of food shall be done by the chef and his assistants
under the direction of the chef. When the chef re-
quires food or supplies for the kitchen and family he
shall make a requisition upon the house manager for
the same. No person shall be permitted in the kitchen
except the chef and his assistants, except the manager
and such person or persons as the house manager may
delegate to go to the kitchen. It shall be improper
for any person or persons to visit with the chef or
his assistants in the kitchen; and no one shall have
his meals served in the kitchen except the chef and
his assistants. No one shall take any food from the
kitchen except upon the knowledge and consent of the
chef or the liouse manager.
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(26) "The larder or other supply room shall be un-
der the control of the house manager. Ie may make
the necessary arrangements for the chef to remove what
he requires therefrom; but no other person in the
dining-room or any other part of the house shall have
authority to remove food or other supplies from the
Jarder and give to any person in the house,

(27) No person shall be permitted to make candy
about the house at any time, whether the same be
made with the Socicty’s supplies or other supplies.
The house is not to be messed up by candy-making.

DINING-ROOM

(28) The dining-room shall be under the super-
vision and control of the house manager. It shall be
the duty of the house manager to provide the dining-
room with the necessary brethren to keep it in order
and serve the tables. To this end he £all appoint
gomeone as head waiter whose duty it shall be to
work in harmony with the chef to have the food con-
veyed from the kitchen to the dining-room and prop-
erly serve the same. The house manager shall require
the dining-room force to keep the dining-room in
proper order and to report to him any violation of
the rules by the dining-room force or any member of
the family who violates the rules of the dining-room.
No member of the dining-room shall dispense food
o members of the house to be carried to their rooms
except upon the adviee and consent of the house man-
ager or the housekeeper, and the latter in case of sick-
ness. No woman shall be permitted in the kitchen for
any purpose whatsocver unless it be the housekeeper,
who goes there for food for some one whe is ill. Un-
der no circumstances shall any sister cook any food
in the kitchen.
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MEALS

(29) Dreakfast shall be served at 7 o’clock in the
morning except on Sunday. when it shall be served at
8 o'clock. All members of the family are expected 1o
be present at the morning worship and breakfast.
Those serving in the dining-room or kitchen who are
required to serve in any other part of the house during -
breakfast or other meal hours may be served at the
sccond table. No other person shall be served at the
second table. Any person who oversleeps or fails to
come {o hreakfast shall not be permitted {o come ie
the dining-room or kitchen and get food.

Exception {o this rule will be where any one is
employed as night watchman or otherwise engaged
during meal hours in service at the office, factory or
in any capacity for the Society and therehy prevented
from aitending the regular meal. These may have
their meals at the second table or when it is convenient
for them to be present.

(30) The noon meal shall be served at 12: 15, and
the evening meal shall be served at 6 p. m. All per-
sons who are not required to he on duty during these
meal hours shall take their meals at the hours named
in the dining-room. No person shall be served at the
second table who could be served at the first table.

RADIO SERVICE

(31) The brethren serving at the radio station
WBBR, and who are required to leave the home before
1he evening meal, may have their meals served in the
dining-room under such conditions as the housckeeper
may arrange with the chef.
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(52) For the purpose of accommodating brethren
\\hu are required lo be out late in the evening, and
who may need food after they return io ithe homc, i
table in the rear of the dining-room will be supplied
with certain cold foads. This food may be caten at
night by those who are required to remain out late,
as above mentioned ; but cach one shall see to it that
he does not litter u p the dining-room. This rule does
nol permit any person who is out at night merely -
out of choice, and not for the purpose of serving, to
#o lo the dining-room. The purpose of this table is
o supply only those who are engaged in the service
of the Socicety during hours that require them to come
in late. The only food that shall be placed upon this
table shall be what is left and on hand during the
cvening. No food shall be placed on the counter, and
no one shall cat at the counter at night. This is for
the purpose of having the counter clean in the morn-

- ing and ready for the service. No person shall be per-
mitted {o cat at night at the other tables that have
lwen prepared for Dreakfast. Any violation of this
rule by any member of the household or any person
shall be immediately reported to the house manager,
and any violation of this rule shall be subjeet to such
discipline as may be deemed proper. Iveryone should
cooperate to keep the dining-room in proper order
andd not make unneeessary work for those who serve it.
Since the chef and his assistanls and the dining-room
foree are required to be on duty earlier than other
members of the family, these may take such time off
in the afternoon as they may desire, so that their
hours of service are equal to that of others serving
in the home. This rule will apply to those who serve
in the heating department or any other department
of the home,
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LAUNDRY

(33) The home provides a laundry for the benefit
of those who are in the home. All the house laundry
and all the laundry of the members of the house done
by the Society must be done at the regular laundry
provided for that purpose. This shall be under the
direction of the house manager, who shall assign such
persons as may be required to do the laundry.

TUBS

(34) Two tubs are provided in a room near the
laundry wherein the sisters or others may do such pri-
vate washing or laundry as they may require from
time to time. There shall be no washing of laundry
and no laundry done in any part of the house except
the regular laundry and in these tubs. No person
shall be permitted to wash socks, underwear or other
apparel in any bathrooms or rooms in the house or in
any wash-bowl in the house; and any person found
violating this rule shall be immediately reported to
the house manager, who shall take proper action to
sce that it is not repeated.

(85) On Monday morning each member of the
family shall deposit his laundry in receptacles in the
hallway provided for that purpose. It shall be in a
bag marked with his room number and name on the
bag. His finished laundry shall be returned in the
same bag. No laundry shall be returned wet to ihe
rooms,

HEATING

(36) One or more persons shall be assigned to look
after the heating of the house. This shall he under
the supervision of the house manager. The honse shall
never be heated above 70 degrees Fahrenheit, The
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furnaces shall be fired in the most cconomical manner
consistent with the comfort of the home. All require-
ments for fuel for heating shall be reported to the
house manager, who shall purchase the same as re-
quired.

(37) No person shall be permitied in the furnace
room or have anything to do with the firing of the
Turnace except upon the direction of the house maun-
ager. Any person violating this rule will be expelled
from the home. This is made drastic in order to pro-
leet the home from damage or destruction by the im-
proper use of the furnace. No one shall be permitted
to fire the furnace unless he is qualified to do so, and
his qualifications must be known to the house manager
before he is assigned to that duty. One having charge
of the furnace may from time to time visit any part
of the house or any rooms to ascertain whether it is
being heated properly.

REPAIRS
(38) The house shall be kept in repair. o this
end the house manager shall assign some one to that
duty as necessity may require. This will include the
plumbing, the painting, and decorating the housc,
and such other things as may be required.

MEMBERS OF THE FAMILY

(39) No person shall become a member of the
Bethel Family who does not profess full consecration
to do God’s will. Each onc applying for membership
shall fill out and sign a questionnaire provided by the
Association for that purpose. Fach one of the ques-
tions propounded shall be answered.

(40) When any person reports to Bethel home to

become a member thereof his or her first duty shall
I
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be to read carefully the rules and regulations, To this
end the house manager shall provide such with neces-
sary eopies. A supply of the rules shall be kept by
the house manager for this purpose. Ivery person
becoming a member of the family agrees {o subscriba
{o and carelully observe all the rules and regulations.
This is neeessary for the well-being of the home and
for the comfort of its embers,

(41) No person becomes a member of the Dethel
home and remains there as a matter of right, but is
there by the grace of the Lord. lle may be reguired
to leave the home at any time for just cause. All
persons becoming members of the family agree that
they are in harmony with the divine plan as set forth
in the Bible and as held and taught by the Socicty.
Should any one become an opponent of the Soviety,
{hat will be suflicient canse for his immediate removal
from the home. Every member of the family occupies
a confidential relationship to the Society and to every
other member of the family. He or she therefore will
fully cooperate in carrying out the purposes of the
Society.

(42) The members of the family will be assigmed
to their respective rooms or quarters by the house-
keeper with the advice and consent of ihe house
manager, and may he removed from one room to an-
other at any time that the house manager or house-
keeper may deem necessary.

(13) The rovms shall be kept neat and in order.
Any one who defaces or mars any of the furniture
or the walls or other part of the building shall be held
responsible therefor. It is necessary for two or more
persons to ocecupy a room. Each one therefore will
give due consideration to the olther and while in the
rooms be orderly and guiet.
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(1) No nails shall he driven info the walls for the
purpose of hanging pictures, calendars or other things.
The walls will he kept free from marks. No one will
put any furniture of any kind into a room without
the consent of the house manager or housckeeper.
There shall be ne visiting by one person in another's
room unless ihe visitor is invited. Each one’s room
shall be considered his private home, and his privacy
not to be intruded upon by anyone else. Exception to
this rule is that the housckeeper or the house manager
may visit any room at any time necessity requires.

(45) There shall he no visiting in reoms hetween
the oppesite sex. If a brother desires to see a sister,
or a sister a brother, they shall meet in the general
parlor.

(46) Any one who becomes a member of the Bethel
home should consider that the Lord has placed him
there and to not withdraw from the home and from
the service unless it is manifestly the will of the Loxd.
Any one who is engaged at the home or factory, and
whe determines to sever his connection, shall give
thirty days notice of the inlention so to do.

ELEYATOR

(47) The clevator in the new building is provided
for the henefit of those who are not physieally able
to climh the stairway and particularly for those who
shall occupy the upper floors. Use of the elevator by
all persons rooming on the third floor and below that
lloor is prohibited. In the use of the elevator cach
one should be careful. When leaving the clevator the
solid door must he closed. Under no circumstances
shall the elevator he left open. Care shall e faken al
all times nol {o overcrowd the elevator bevond its
capacity.
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KEYS

(48) The house manager shall be in charge of all
kexs {o the entrance. One may be provided to each
menber of the house who makes application therefor,
il in the judgment of the house manager he or she i:
entitled {o a key, The house manager shall keep a
record of every person who has a key. If the key is
lost by earclessness, the house manager shall not again
supply a key to such person. Due care should be taken
by all persons using the front doors to see that they
are sceurely locked after passing through. Care should
he exereised to see that the glass is not broken at any
time. Any one who breaks the glass will be required to
replace it at his own expense. Any person who severs
hiz conmection with the Bethel home shall immediately
render his or her key to the house manager. I'he keys
{o the linen closets shall be in the possession of the
housekeeper. The manager shall have a master key.

VISITORS IN THE HOME

(49) 'T'he Bethel home is a private and not a public
place. For the protection of the home and those who
reside there strict rules must be had and be enforced
concerning visitors. Beecause of the number in the
home the rule heretofore observed which permitted any
member of the house to invile some one to remain
over night shall no longer be in foree.. Any membier
of the family desiring to entertain a person in the
home or who invites a person to the home to remuin
over night shall first sce the house manager, and in
his absence the housckeeper, and receive consent so
{o do. The house manager <hall assign a visitor to a
room if there is any vacant. The house manager must
know each night what visitors are in the home and
what rooms they oceupy. To this end he shall keep
a record of the rooms, which record shall show who
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was occupying cach and every room in the house.
It will not be convenient to invite any one to make a
prolonged vixit at the DBethel. The Bethel is not a
plaee for visiling, but a place for service to the Lord.

(50) Any member of the house inviting another
person to dine in the Bethel home shall first obtain
the consent of the house manager. This is neers-
sary in order to make proper provision for those who
must have their meals in the Bethel. The space is
limited, and the brethren who have to work should
not be crowded out of their places at the table. Visit-
ors will be entertained at meals as the space will per-
mit. For thiy reason the house manager must know
who they are and when they are visiting and when
taking meals.

(51) Tt shall be improper for any man residing
in the home to invite any girl or woman to visit him
in the home. Any single girl ealling at the Bethel
home, or visiting, will not be admitted unless she is
accompanied by one of her parents or unless her pa-
rents are already residing in the home,

Any one calling at the Bethel for the purpose of
secing another person shall be sent to the parlor,-and
all \'n-ltm" will be had there. No persons not living in
the home shall be permitted to go ahout the home ex-
cept they arve accompanied by the house manager or
some one assigned by him to accompany them.

On Sundays meals are served only for the members
of the family, and it will not be convenient to enter-
fain outsiders at meals on Sundays. It will be proper
for any member of the family to inform any visitor
of this rule.

DOORKEEPER

(52) The house manager will assign some sister
{o be in the loyer or entranee from 8 welock in the
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